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1 OBJIACTH IPUMEHEHUSI

1.1 Hacrosmmii «Kopmexc KOPIOpaTHBHOH STHKM M mNoBeXeHHS» (nanee — Komekc)
ONPENCIAET OCHOBHBIE NPHHLUHKNBI H CTaHAApTHl noseneHus paGotaukoB KI'TI Ha [TXB «lllan
aKbIHCKas padonHas Oomphuna» KI'Y «VYmpaenenwe 3apaBooXpaHeHHs akumara Cesepo-
Kasaxcrancko# obnactuy.(nanee — [Ipemmpustas).

1.2 Hacrosmmit Koneke pacmpocrpansercs w NIPUMEHSAETCS BCEMH CTPYKTYPHBIMH
noapasaeneHusMu [Ipeanpusrus.

2 OIPEAEJEHMS, OBO3HAYEHMS U COKPALLIEHHASA

B nacrosmem Konexce npuMeHsroTcs clemyiomme ompeleseHHs, 06O3HAYCHUS U
COKpaLIeHHS:

AjanranMs - NpolECC B3aMMOICHCTBHS paboTHHKA H [IpenpusATHs, IIPH KOTOPOi
HOBEIA pPabOTHHK IOCTENEHHO mNpucnocabiuBaeTcs K NpoheCCHOHATBHBIM, COLHATLHBIM H
OpraHH3alHOHHO-3KOHOMHYECKHM YCIOBHAM TPY/1d

AKTBl paboTomaTeNs - IpPHKasbl, PpACHIOPANKEHHs, HHCTPYKIHH, [OJOKEHH,
uznaBaeMele [Ipennpustuem.

MleroBast >THKA - COBOKYIIHOCTH HPABCTBEHHBIX HOPM, MPABHI H IIpeICTARTICHUH,
PErymupyIoOmKX MOBEACHHE M OTHOMEeHUs [lpeanpuaTus u ero paGOTHHKOB B IPOLECCE HX
JEATENBHOCTH

MOKHOCTL - IUTaTHad eOHHHIA B YOPABICHHH MIH TEXHHYECKOW CTPYKType
lpemnpustus ¢ onpesienenHsM HabopoM (yHKIMOHANEHEIX IPaB W 06s3aHHOCTEH

JApecc-Koa - CBOJI IPABHIL, PETNIAMEHTHDPYIONHX BHEIIHHUH BHI, (GOPMY H CTHIIb OIEKIbI
paboTHHKA

Kanposriii pesepB - rpynna BEICOKOKBATM(HIHPOBAHHEIX, TATAHTIMBBIX, HMEFOIIHX
aKTHBHYIO JKH3HCHHYIO IO3MIHIO H BHICOKHH MOTEHIHAN K Pa3sBUTHIO NPO(eCCHOHAILHEIX
HAaBBIKOB W YIPABIEHYECKMX KOMIICTEHIMH paboTHukoB IlpeanpusiTisi, MOTHBHPOBAHHBIX Ha
KapbepHBIH pOCT

Konguukr HHTEpECOB - CHTYAIHMS, B KOTOPOH THYHAA 3aHHTEPECOBAHHOCTH PaBoTHHKA
IIpeAnpUATHS BIMSET MM MOXET IOBIHATH HA GECIPHCTPACTHOE MCIOIHEHHE JOJKHOCTHBIX
obs3aHHOCTEH

Ipeanpusitne - KoMMyHambHOE TroCYJapCTBEHHOE TpPENNPHATHE HA [paBe
XO37HCTBEHHOH Be/ieHus «SIBnenckas paiioHHas GONBHUNE» KOMMYHAILHOTO OCYJapCTBEHHOTO
yUpeKIeHHs « YIpaBIeHHe 31paBooxpanenus akumara Cesepo-Kazaxcranckoit o61acTiy»

IIpuAuMN KOPIOPATHBHON YTHKH M MOBeNeHHS - NPABUIIO JIEATEIPHOCTH B CHCTEME
HOPM HPABCTBEHHOTO MOBEAEHUA CYOBEKTOB KOPIIOPATHBHOM 3THKHM IIPH BBHIIOJHEHHH HMH
CBOMX 00s3aHHOCTEH

PaGoThuK - QpH3MyecKoe ITHIO, COCTOAIIEE B TPY/AOBLIX OTHONIEHHSX ¢ paboTomaTeneM H
HEIOCPEICTBEHHO BRINONHAIONIEE paboTy o TpynoBoMy JIoroBopy

PaGoroparens - ropumudeckoe ITHIO, ¢ KOTOPbIM PabOTHHK COCTOMT B TPYIOBBIX
OTHOHICHHSX '

Pabouee MecTo - MECTO NOCTOSHHOIO HJIM BPEMEHHOTO HAXOXKIEHHA pabOTHHKA IpH
BBINOJHEHHH HM TPYIOBBIX 00A3aHHOCTEH B Mpoliecce TPYIOBOH AeATEILHOCTH.

Poranms xaapoe - cucrema ciy:xeOHBIX IEPEBOJIOB U NEpEMEINEH M pabOTHHKA BHYTPH
IlpeanpusaTus Ha Npyrue DOIDKHOCTH Ha TPABOMEPHOW M OPraHM30BaHHOM OCHOBE B ILEJAX
NIOBBIIICHHS TPYIOBOH MOTHBAlMH pabOTHHKA W YIY4YIIEHHS pE3ylbTaTOB JEATENEHOCTH
IIpeanpusTtus

PK - Pecniybmuka Kasaxcrau

CTII - crpykTypHOe nojapazaeneHue [IpeanpusTusa, OTBETCTBEHHOE 3a OCYIIECTBIEHHE
ONPEENEHHOIO BU/IA AEATENFHOCTH



TpynoBas aucuMNIHHA - Ha/[UIeKAIIEe WCIONHEHHE paboronateneM W paGOTHHKAMHU
00A3aTENBCTR, YCTAHOBIEHHEIX HOPMATHBHBIMH IpaBoBEIMH akTamu Pecnybnuku Kasaxcran, a
TAKOKE TPYNOBEIM, KOIICKTHBHBIM IOTOBOPaMH, akTaMu paboTonatens, Y crasoM IpeanpuaTus.

Tpynosoii pacnopsinok - [Topsiox PEeryIupOBaHUs OTHOMIEHMH 10 OpraHu3ally Tpyaa
paboTHHKOB U paboTomaTes.

3 OBIIME ITOJIOKEHHS

3.1 Hacrosumit Kogexc Ilpeampusitis pa3paGoTaH B COOTBETCTBHH C JEHCTBYIONIMM
Tpynoseim Konexcom PK, Veraom [lpeanpusaTus B BHYTpeHHUME noxymeHntamu [Ipennpustas
C Y4YeTOM TNPH3HAHHBIX MHPOBBIX CTAHJAaPTOB JENOBOTO MOBEAEHHS H KOPHOPAaTHBHOIO
YOpaBICHHs W OTPAKacT BHICHHE H NOHMMaHHe [Ipe npusTHeM NPHHIMIIOB AeI0BON STHKH H
KOPIIOPATHBHBIX [ICHHOCTEH.

3.2 [leiicteue HacTosmero Kogekca pacrmpocTpaHseTcs Ha  BCex paboOTHHKOB
IpennpusTis HE3aBHCHMO OT CTATYCA HX 3aHUMAEMO# TOJKHOCTH.

3.3 Kozexc npumeHsercs HapaBHe C ICHCTBYIOLMMH BHYTPEHHHMH JIOKYMEHTAMH
[peanpusitas.

4 HEHHOCTH, IIPHHIOUIIBI U HOPMbI KOPIIOPATHBHOW STHKH
HNPEAITPUATUS

4.1 BA3OBBLIE LIEHHOCTH Y ITPHUHIIUIIBI

4.1.1 Heas Kogekca:

4.1.1.1 3aKpeneHHe KIHOYEBbIX IEHHOCTEH, MPUHITAIIOR, [IPaBHJI H HOPM JENIOBOM 3THKH,
KOTOPHIMH B 00S3aTENLHOM TOPSAKE DPYKOBOACTBYKOTCS pPYKOBOOHTEGTH M pabOTHHKH
IIpennpusTys B CBOEH NEATENLHOCTH KaK IIPH IPHHATHM CTPATETHYECKH BAKHBIX PELICHHH, TaK
H B IIOBCEIHEBHBIX CHTYALHAX;

4.1.1.2 ycTaHOBIEHHME CTaHJAPTOB MOBEIEHHUS, ONPEIE/IOMMX B3aHMOOTHOICHHSA
BHYTPH KOJIJIEKTHBA, OTHOIIEHH C COTPYOHHUKAMH, JIEJIOBbIMU [TAPTHEPAMH, TOCYAapPCTBEHHBIMU
opraHamu, 00IIeCTBeHHOCTEIO;

4.1.1.3 pasBuTHE €IOMHOM KODPIOPATHBHOM KyIbTYphl, OCHOBAaHHOM HAa BBICOKHX
STHYECKHX CTaH/JapTaX, NONICpXKaHHWEe B KO/UIEKTHBE aTMochephl JIOBEpHsS, B3aHMMHOIO
YBaKEHHS ¥ NOPSI0YHOCTH;

4.1.1.4 emuno0Opa3HOe MOHHMAaHHE M MCHOJIHEHHE HOPM IEIOBOH JTHKHM NPHHATEIX B
[IpeanpuATHH BCEMH COTPYIHHKAMH BHE 3aBHCHMOCTH OT 3aHHMAaEeMOH JOLKHOCTH;

4.1.1.5 onpegencHAe 0OMUX NPUHLMIOB [UIS MIPEIOTBPAINEHHS BOZMOKHOIO KOHMDIHKTA
HHTEPECOB;

4.1.1.6 dopMHpOBaHUE MOTUTHKH KOPIIOPATHBHOTO MOBEAEHA, Oazupylomecs Ha yyeTe
HHTEPECOB BCEX YYACTHHKOB I[IPOM3BOACTBEHHO-XO3MMCTBEHHOH H 0O6INECTBEHHO-COLHATBHOH
JEATENBHOCTH; ' '

4.1.1.7 ykperuleHue penyTallHyl OTKPEITOTO M YECTHOIO YYaCTHHKA PHIHKA;

4.1.1.8 coneiictre 3 QEKTHBHOMY B3aUMOJIEHCTBHIO C 3aHHTEPECOBAHHBIME CTOPOHAMHE
[yTeM NIPUMEHEHHS IPAKTHKH JIEJIOBOIO MOBEIEHHS;

4.1.1.9 oco3HaHHe COTPYJHHKAMH IIE€PCOHANBHOM OTBETCTBEHHOCTH II€pel JEeOBBIMH
napTHEpaMH, KOJUIEKTHBOM H ydacTHHKaMH [IpennpusTus 3a BHIOIHEHHE CBOMX HOLKHOCTHBIX
o0s3aHHOCTEH;

4.1.2. 3anauu Kogexca:

4.1.2.1. copmeHcTBHME BEINOMTHEHHWIO MHCCHH H JOCTHXEHHIO CTpaTerHYECKHX Ilenei
Hpennpudarus; '

4.1.2.2. yTBepikaeHHE YTHYCCKHX NPHHIMIIOB oBeieHHs paboTHHKOB [IpennpusaTus B ux
IeATeNLHOCTH;

4.1.2.3 onpeaeneHue OCHOB B3aMMOOTHONIEHHH paboTHUKOB BHYTpH llpeampusaTs;

4.1.2.4 obecneueHHe oco3HaHua paboTHukamu [IpeanpuATHA WX IIEpCOHAILHOMH



OTBETCTBCHHOCTH 33 MCHNONHEHHE CBOMX OOA3aHHOCTEH M POJIH B peaiM3allHM MHCCHH TIepej|
IIpepnpusTreM, KomieraMu, apTHEPaMH M TOCYIAPCTBOM.

4.1.3 Heaw pesrensrocrn [ipeanpusarus

4.1.3.1 Ilens nesrensHocTH IlpennpusTus - okazaHWe JOCTYHOM M KayecTBEHHOM
CTAIMOHAPHO#H U CTALHOHAPO3aMEMAlONIeH MEIUIIMHCKON TOMOIIH B3POCIOMY HaCe/IeHHIO.

4.1.4 KopriopaTHBHBI€ LHEHHOCTH

4.1.451 DddexTHBHOCTE.

IlpefnpusTie CTaBHT BO INaBy YINa pe3yabTaT, CIOCOGHOCTH BCEraa JOCTHTATE
NOCTABICHHEIX L€ W 100MBATHCS MAaKCHMATBHO BO3MOMKHOM OTHA4M OT BCEX MOCTYIIHEIX
YENIOBEYECKUX, TEXHONOTHYECKHMX H TEXHHUECKHX PECYPCOB.

4.1.4.2 Kauecrso.

Pesynbrarer paboTei IIpeanpusTus Beeraa ya0BIeTBOPSIOT TPEGOBAHMAM H OKHIAHHUIM
notpebutesned, noToMy, 9To okaspiBaeMble IIpePUATHEM YCIYTH H CO3/[aBAEMEIE IPOLYKTEI
HanExKHEI, yao0Hbl U GesonacHsl. Crmocobrocts Ilpemmpuatus obecrieduBaTh KadeCTBEHHBIN
pesylibTar Oe3 mepeieNiok M MOBTOPOR OCHOBaHa Ha MPo(hecCHOHATH3ME, HA IOHAMAHWHA CaMOi
CYTH 3a/1a4, Hy/1 H norpebHOCTel Knuentor [Ipeqnpuarus.

4.1.4.3 Komanpa.

Hacrosiume u 6ynymme H0CTUXKEHHS [Ipennpusitust — 3T0 OOLIHME JOCTHIKEHHS BCEX
pabotHikoB  Ilpemmpusatus, QopMHpyOmMX OpPOGECCHOHANBHYIO, OTBETCTBEHHYIO H
CIUIOYEHHYIO KoMaHny. Komanpay, palMOHATbHO NPUMEHSIOIIYIO 3HAHHS M TEXHOJOTHH,
KOMaH/1y, YMEIIIYIO NepKaTh CJI0BO H IMOCTOAHHO MOBHIIIATE [UIAHKY, KOMaHIY, KaXIbli 4ieH
KOTOpoH o0nanaeT BHyTpeHHEH CHOCOGHOCTBIO CI€l0BaTH OOINMM IENAM M BBICOKOM
BHYTPEHHEH MOTHBALMEH /I TOCTHIKEHHS Pe3yJIbTATA.

4.1.5 IIpHHIANLI KOPHIOPATHEHOIO MOBEJeHHS:

4.1.5.1 YpaxeHnue.

YBaxenne K KaKIOMY pabOTHHKY Kak JIMYHOCTH — HE3LIONEMBIH MPUHIAI TTOBEIECHU
paboTHHKOB BceX ypoBHe#. JTroboi Buz JUCKpHMHUHAIWY B [IpeAnpusiTHH He JONMyCcKaeTcs.

4.1.5.2 losepwue.

Obne/MHEHHBIE ENHHBIM KOMaHIHBIM JiyxoM, paboTHuku IIpennmpuarus mopo:KaT
JOBepHEM JpyI' [pyra, OCHOBaHHOM Ha JEJNOBOW penyTaldH, YMEHHEM IPHHHMATh
OTBETCTBEHHBIE ONITUMANILHEIE PEllIeHHs.

4.1.5.3 Crienmanu3ais 4 COTpYIHHYECTBO.

HInapoxuii crieKTp BOMpPOCOB, BO3HHKAIOMIMX B Mpoliecce AesTenbHOCTH [IpeanpHsTs,
TpebyeT pa3sHOOOpasHBIX MOAXOMOB K PEIICHHIO CTPATEIMYECKHX M ONEPATHBHEBIX 3ajad, i
yero Ilpeanpustue paboTaeT Kak oOHA CHAKEHHAs W CIUIOYEHHAs KoMmaHja. PaboTHHKH
IIpennpusrus cotpynEudaioT 6e3 mperpa v 6apeepoB MEXY TOApa3ieJIeHHIMH/OT/IeIeHUSAMH.

4.1.5.4 Komanaaei cTiiib paboThl.

Kaxnerii  paborHuk IlpenmpusTes MDOHEMaeT, 4Yro choeluHKa IeSTeNbHOCTH
[Ipeanpustus TpedyeT OT HEro MOJNEpP/KKHM KOMAHOHOTO AyXa M cTWiId paboTel, a MUMEHHO
TEPIMMOCTH M YBaKEHHS Uy)KOTO MHEHHS, TIPeBATHPOBAHUA HHTEPECOB KOMAHIBI HaJl THYHBIMU
HHTEpECcaMH, NpPH BBIIOIHEHHH CBOMX OOf3aHHOCTEH B KO/NIEKTHRE, MOJNJICPKKH IEIOBOH H
nobpoxenarensHOW aTMoc(epsl B KOMaH/Ie, YyMEHHs YIPAaRIATh SMOIMSIMHM H HE CO3JaBaTh
KOH()IMKTHBIX CHTYallHH.

4.1.5.5 OTKpPBITOCTE.

Pabotuuku [lpemnpusarus cTpeMATCS K MaKCHMAaIbHOH OTKPBITOCTH H IPABAMBOCTH
unpopMmaryy o [Ipeanpudarun, ycrnexax ¥ JOCTHKEHHAX, Pe3yIbTaTax JAeaTeIbHOCTH.

4.1.5.6 TlatpuoTH3M. '

Bes  pmestenbHocTh IlpemmpusTHs HampaBaeHa Ha YKPEIUIEHHE CYBEPEHHTETa H
He3aBAcHMoOCTH PK, moBeIIneHHe e MexkIyHApOIHOIO aBTOPUTETa, BO UM IIPOIBETaHHs Hapoia
Kasaxcrana u Ipeanpustus.

4.1.5.7 BrIcOKHI CTAHIAPT KaYeCcTRAa.



Baxkno mnommmare, 4T0 mOGOH [ONOKHTENBHBIA —pE3ymLTAT paboTel  JOMKEH
COOTBETCTBOBATE LENAM JeATeNbHOCTH [Ipeanpustus.

4.1.5.8 Ilocrosnnsli mponecc 0GydeHns U caMooGydeHHS.

IIpoucxosnme MOIMTHBHBIE H3MEHEHHs B chepe 3IpaBOOXPAHEHHS OKA3LIBAIOT Ha
IlpennpusTHe CylIECTBEHHOE BIMSHHE. BEICTPO M KAYECTBEHHO OTBEYATh HA BEIROBEI BPEMEHH,
NOCTOAHHO MOBBINAA CBOH MHTEIUIEKTYaIbHBIH U MPOMECCHOHANBHBIE YPOBEHD, JOJIKHO CTATH
HOPMOMH Ka¢I0ro THs.

4.1.5.9 OTBeTCTBEHHOCTS.

Kasxqblit pabOTHHK 0CO3HAET OTBETCTBEHHOCTE nepen IlpeanpusatueM 3a npuHEMaeMble
peIIeHNs U B3SThIE 005A3aTeBCTRA.

4.1.5.10 ANOIMTHYHOCTE.

Hcmonusis cBom obs3atenscTBa Iepej COTPYIHHKAMHM, YYaCTHHKAMH, OpraHAMHE
rOCyJapCTBEHHOH BIAaCTH B paMkax paboumx mpoueccor IIpenpHATHS COTPYAHHKH He HMEIOT
[paBa PYKOBOJICTBOBATbCH IJIHYHBIMH IIOJMTHYECKHMH B3[JAIaMH W HHTepecamu. MHble
NCHCTBHA CYMTAIOTCS HECOBMECTHMBIMH CO CTATYCOM COTpYIHHKA IIpeInpHATHS M SBILIOTC
OCHOBAaHMEM I TPHBICYEHHA COTPYIHMKA K IHCIHUIUIMHAPHOMY B3BICKAHHIO BILIOTH IO
YBOJIbHEHHUS.

5 KOPITIOPATHBHBIE B3AMMOOTHOIIEHHUS U OBA3ATEJBCTBA

5.1. Ilpeanpusarne U paboTHHKH:

5.1.1. B ornmomennn paGornnkoe Ilpennpusitue Geper Ha cebs caeaylommue
obs3aTe/bLCTRA:

1) mpurnamare Ha paGoTy BRICOKOKBATH(DHIMPOBAHHBIX ¥ KOMIIETEHTHEIX PaBOTHHKOB,
N0 JOCTOMHCTRY OIUIA4YMBAaThL TPYH paboTHHKA, 06ydaTh €0 U CO3JaBaTh YCIIOBHS JUIsS PA3BUTHS
H 3I0pPOBOH KOHKYPEHIIHH,

2) Mckmodats mobble (GOpMBI JMCKPUMHHAIIWM WM IPUTECHEHHA Ha pabodeM MecTe,
(pakThl OCKOPOHTEIBLHOIO WM HEMPHEMJIEMOTO MOBEICHHS C IIO3MIMH OBMIEYETOBEYECKAX
MOPabHO-3TUYECKHX LIEHHOCTEH,

3) yBakKaTh JOCTOMHCTBO, IpaBa H JHYHYI0 CBODOJY 4ENlOBEKA, [OBEPHTEIHLHO
OTHOCHTBECA K pabOTHHMKaM, MPEOCTAaBIAS KAKAOMY pAaBHBIE BO3MOKHOCTH JUIS peaTd3allii
COOCTBEHHOI0 NOTEHIHANA;

4) cospgaBath >(PEKTHBHYIO CHCTEMY OILUIATHI TPyHAa, OOECIIEYHBATH CBOCBPEMEHHYIO
BRINIIATY 3apabOTHOM MJIATHI;

5) oueHMBATh H MOOMIPATE WHHNHMATHBEI M TIpeNIOKeHHs pabOTHHKOB, pealH3alus
KOTOPBIX HECET BECOMBIM BKJIa/ B pazBuTHE [IpeinpusaTHsi;

6) obecneynBaTE CAHHTAPHO-THTMEHHYECKHE YCIIOBHS, JTHYHYHK) GE3011acCHOCTh H OXpaHy
TpyHda A8 Kaxaoro paboTHHUKA;

7) obecneyuBaTh CHOpaBEAMBOE M 4YECTHOE OTHOIIEHHE KO BCceM pabOTHHKaM,
paccMaTpuBaTe KOH(IMKTEL M ClydaH HapylieHus PpabOTHHKOM CBOMX JIOJIKHOCTHBIX
obs3aHHOCTEH, a Taike Hacrosimero Komekca, Ha OCHOBAaHMM IIPOBEPEHHEIX (DAKTOB H
JIOCTOBEPHOH HHOOPMAIIHH;

8) obecneunBarh cBOOOIHOE OOpalieHHe pabOTHHKOB K PyKOBOJHTENAM JHOO0r0 ypOBHS
B Clly4ae BO3HUKHOBEHHUS TaKOH HEOOXOIMMOCTH;

9) bopMHpOBaTE KOPIIOPATHBHYIO KYJIBTYPY H HEIPHEMIIEMOCTE KOPPYIILIHH;

10) obecneunBaTs yCIOBHS M MOOMIPATH 00y4eHHe W caM0oo0yUeHHE pabOTHHKOB BCEMH
JOCTYIHBIMH METOIaMH 00yYEeHHs B MOPSAKE U Ha YCJIOBHAX, NPEIYCMOTPEHHBIX BHYTPEHHUMH
noxkyMmeHTaMH [Ipeanpusatus; '

11) He pasriamaTh YCTAHOBIEHHYH) 3aKoHofaTenscTBoM PK  xoH(HAeHIHATBHYIO
HH(POPMALIHIO, Kacarollytocs paboTHHKOB; )

12) He /OmycKarh TONBITOK BMeEMIATENbCTBA JIMYHBEIX, JPYKECKHX, CEMEHHO-
POJICTBEHHBIX OTHOIIEHHI B PEaTH3alMIO IPEIOCTABIEHHs PABHBIX BO3MOXKHOCTEH pabOTHHKORB
[peanpusTus ¥ UX BIMAHHE HA NPUHATHE G OEKTHBHBIX PELICHUH;



13) He JomyckaTe W TPENOTBPAINATH BOIMOKHEIE CNyYad BOSHUKHOBEHHS KoHGuHKTA
MHTEPECOB  (HECOBMECTHMOCTH HODKHOCTHOTO TIOJOMKEHHS C  YACTHBIMH HHTEpPECAMHU
JO/DKHOCTHOT'O JIMIIA H/HIIH UCIIONE30BAHME JOKHOCTHOTO TIOMOKEHMS B THUHBIX HHTEpecax),

14) cobmonate Bee HHBIe TPeGOBAHMS TPYI0BOTO 3aKOHOATENBCTBA PK.

5.1.2. PaboTanku Ipeanpastas GepyT Ha cebn cireqyomue 06s3aTeIbCTBA:

1) mobpocoBecTHO cleOBATE NpPHHIMIAM, YKA3aHHBIM B HACTOSIIEM Kozekce,
COO/IIONATE HHCTPYKIHH U HHBIE BHYTPEHHHUE HOPMATHBHEIE JOKYMEHTEI [Ipennpusarus;

2) mpodeccHoHambsHO ¥ 3BMEKTHBHO HCIOIHATH CBOH IOKHOCTHBIE 00s13aHHOCTH,
PYKOBOICTBYSCh HCKIIOYHTENBHO 3aKOHHBEIMM MHTEPECAMH M PHOPHTETAMH [MpennpusTus;

3) B pabouee BpeMs B O(HCe HMETh AKKYPATHBIH BHEIUHHH BHJ, OTBEYAIOIIAN
YTBEPKIACHHOMY JIPECC-KOMIY,

4) He ynoTpeONATH aNKOTONBHEIE HANHTKH B CITYKeOHBIX M MHBIX [OMEIICHHIX
[Ipennpuarus;

5) HE HAXOIMTHCA B CIYXeOHBIX M HHBIX NOMEMEHHSX IIPeANpPHUATHSL B COCTOSHHHM
AJIKOT OJILHOTO MITH HADKOTHYECKOr0 ONbIHEHHS; '

6) He pacnpocTpaHATe 1HOGOr0 poja MHGOPMAMIO O KOM-THGO MM O YeM-mu6o,
OCHOBAHHYIO Ha HETOYHBIX JaHHBIX, Kacaiomuxcs camoro IIpennpusTus, pyKOBOACTBA H
KOJLJIET;

7) BEKIHBO M C YBaOKCHHEM OTHOCHTBCS K KONIeraM IIpemnpHsATHs, ObITh
TOJIEPAHTHBIMHM, HE [OMYCKaTk B OOIIEHMH NPOSBIEHHE HEYBAKEHHS H UCIO/Ib30BAHHE
HEHOPMATHBHOMH JIEKCHKH;

8) He [IomycKaTh B OTHOLICHHH paGoTHHKOB [IpeANpHATHS JIMCKPHMHEHAIMHA II0 TIOGEM
MOTHBAM,;

9) He ocymecTBIATH Kan06 Ha aHOHUMHO# OCHOBE;

10) Be nonyckats MyOIHYHBEIX BEICTYILICHHMH, BHICKA3bIBAHHN WA HMHTEPBLIO Ha JTH00bIe
TEMBI OT HMeHH [IpeanpusaTus 6e3 COOTBETCTBYIOMINX IOTHOMOYHIT;

11) cnoco6cTBOBaTE CROMM OTHOIIEHHEM K paboTe U MOBENEHHEM CO3JAHHIO 3IOPOROTO
MOpaIIbHO-TICHXONIOTHYECKOT0 KIIHMAaTa B KOJUIEKTHBE H KOpIIOpaTHBHOTO ayxa Ilpeanpustus,
UCKIItOYasi BOSHHKHOBEHHE KOH(IMKTHBIX CHTYaIHHA;

12) He pasriamare MOCTOPOHHHM IHIEM J06YI0 KOHGOHICHIHATEHYIO HHPOPMAIIHIO 1
u3beratk o6CyKIeHHs Tako# HH(pOpMAaIHK;

13) yBeIOMIATH HENOCPEACTBEHHOE PYKOBOJACTBO O MONBITKAX IIOCTOPOHHHX ITHII
NIOJIyYHTh OOCTYN K KOH(QHAeHIWalTbHOH HH(pOpManMH, a TaKkKe 00 yTpaTe MIH yTedke
KOHGHUICHOMATLHON ' HHYOPMALIHH, € HOCHTENEH, CilyKeGHBIX YIOCTOBEpEHHH, IPOIYCKOB,
KIII0YeH M poynx (haKTax, KOTOPEIE MOTYT NIPUBECTH K HECAHKIIHOHHPOBAHHOMY PasIyalleHHIO
KOH(QUAESHIHANLHOH HH()OPMAIIHH,

14) paumoHanbHO. HCIIONB30BaTh KOPIOPATHBHEIE pecypchl Ilpemnpusatus (BKIIO9ad, HO
HEe OrpaHHYHMBasiCh. HMYINECTBO, JEHBIH, HHTE/UIEKTYAlbHYIO COOCTBEHHOCTH, pPEMyTalHIO,
npaBa, NPUBHICIMH, HHOOPMALMIO M WX HCTOYHHKH, NOKYMEHTAIIMIO, CPEACTBA W KAHAIEI
CBA3H, IPOrpaMMHOE 0DECIIEYEHHE | TIp.), HE HCIONB30BATh AJIA JIMYHOTO 0BOTalIeHHs, BEITOBI
HIIH JPYTOH MPOTHBONPABHO#H IeATEILHOCTH,

15) He momyckaTh HapymeHW# TpeOoBaHWH BHYTPEHHHX HODMATHBHBIX JIOKYMEHTOB
IlpeanpusThs, yBeJOMIATE HENOCPEACTBEHHOE PYKOBOACTBO O CTABIIMX H3BECTHBHIMH MM
(haxTax TAKOTO HApyIIEeHHs JAPYrHMH pabOTHHKAMH,

16) cobmopars wuHBIE TpeOOBaHHA, MPEIYCMOTPEHHBIE HAcTOAIUM Komekcom,
BHYTPEHHHMH JOKYMeHTaMmu [Ipeanpustus u TpyqoBBIM 3aKoHOAaTeNbCTBOM PK.

5.2. Oruka B3aumMooTHomeHH#i JomkrocTHRIX uI ¥ PaGoTHHKOB:

5.2.1 NomxHocTHEe muna U Paborauxu [Ipennpustis npuHuMaroT Ha cebs 0043aHHOCTH
BBIIOTHATE OpodecCHOHANbHBIE (QYHKIMK JOOpPOCOBECTHO M pasyMHO B HHTepecax
[IpennpusTus, u3beras KOHQIUKTA HHTEPECOB.



522 JlomxuoctHele nuna IIpeanmpusTHs 18 NOCTHKCHMHS CTpaTeruyecKux memeit
[IpennpusTis NPUHUMAIOT AE/IOBBIE DEIIEHHS C YUETOM OCHOBOIIQJIATAIOINHX 1EHHOCTEH M
NPUHITANOR JIeIOBOH STHKH, M HECYT IIPefyCMOTPEHHYIO OCHCTBYIOUIMM 3aKOHOJATEIECTBOM
Pecnybnukn Kasaxcran M BHYTPDECHHHMH OOKyMeHTamMH [lpeanpusaTHs oTBeTCTBEHHOCTEL 3a
PEATH3alHIO 3a/1a4, MIOCTABIEHHBIX TIEPE]] HUMH.

5.2.3 lomxuocTHble nuna, PaGoTHAKH ITpennpusTisi NpH UCTIONHEHHH MOKHOCTHBIX
00A3aHHOCTeH IOKHEI PYKOBOJCTBOBATECA HHIEPECAMH Ipenmpustisa, a He JIMYHBIME
OTHOICHHSMH HITH NE€PCOHATLHON BBITOIOM.

524 Kawueii  PaGotHuk  o6s3an HOOpOCOBECTHO ~ CNIENOBAaThH  MPHHIMIAM,
NpeAyCMOTpCHHRIM B HacToameM Kopekce, cobmomare TpeGoBaHms TpyZoBOro u
KO/IEKTHBHOTO  IOTOBOPA, IPABA/ BHYTPEHHETO TPYHOBOTO PACHOPS/KE, JOIKHOCTHBIX
MHCTPYKIIHM M HHBIX BHYTPECHHHMX IOKYMEHTOB lIpenanpusTes, a Takixke OCO3HABATH CBOIO
[IEPCOHANIbHYIO OTBETCTBEHHOCTD 3a HX HapyLIEHHE HIIH HeCOOMIOICHHE.

5.2.5 JlomxkuocTHble nHua ¥ PaboTHuku TIpepHUSTHS JOKHLI CBOHM OTHOILIEHHEM K
paboTe ¥ HOBeJIEHHEM CIIOCOBCTBOBATE CO3TAHHIO YCTOHYHBOH M MO3MTHUBHOH 0OCTAHOBKH B
KOJIJIEKTHBE. _

5.2.6 B llpeanpusTHi He [0IMycKaeTcs MNPEJOCTABIECHHE KAKUX-THGO IIPHBHUJIETHI H
JABTOT  OTAEABHBIM  JIOKHOCTHBIM I&muaM H PabOTHMKAM HMHAYe Kak Ha OCHOBE
3aKoHoaTenseTBa Pecnybnukn KasaxcraH w/nii BHYTPEHHHX TOKYMEHTOB IIpennpusaTtus, npu
0bsa3aTeNnbHOM 0becrieYeHHH BCeM PaBHBIX BO3MOKHOCTEH.

5.2.7 lomkxocTrble muna 1 PaGoTHuky IpeInpusTus MOMKHBI IPHIATATE BCE YCHIHS
JUIA BBICOKONPO(eccHOHaNEHOM paboTel, HEpexrHO OTHOCHTHECH K uMmymectBy IlpennpusaTis,
PAHOHATEHO H 3Q(EKTHBHO HCIIOIBL30BaATH ET0.

5.2.8 IlpeanpusTie HeceT OTBETCTBEHHOCTh 3a MPUHATHE peuleH|i, cBOOOIHBIX OT
BO3HMKHOBeHHS KoHbiukTa HETepecor Ha MOGOM sTane JaHHOTO Tpolecca 0T JoIKHOCTHOTO
mun@a 1o moboro PaboTHrKa, MPHHAMAIOMIETO peIIeHHS.

5.2.9 NomkHOCTHEIE NTHIa, PaGoTHHKH [IpeanpuaTHS DOMKHEI BeCTH cebf Tak, 9TOOHI He
AOMyCKaThb CHTYallMd, B KOTOPO# BO3MOMKHO BO3HHKHOBeHMe KoOH(/IMKTa MHTEpecoB, HH B
OTHOMICHUH ceOsi (MM CBA3AHHBIX ¢ COGOH JIHII), HH B OTHOMICHHH JPYTHX.

5.2.10 HNomxHocTHbIe gHIa B PaboTHHKH CBOEBPEMEHHO IPEIOCTABIAIOT APYT APYry
AocToBepHYIO HH(opManuio, 6e3 HapyIieHHs: HOpM KOH(DHIEHIIHATBHOCTH.

5211 [Ilpunstae pewenudi JIOKHOCTHEIMM JHIaMH  [IpeANpHATHA  HOJDKHO
OCHOBBIBAThCS Ha MPHHIIMIIAX [IPO3PAYHOCTH M aIeKBATHOCTH.

5.2.12 JlomknoCTHBIE THIA 0053aHBI HEMENIEHHO COOOWATL O M0G0 KOMMEpUecKoi
HIM HHOH 3aMHTEPECOBAHHOCTH (NPSMOM MIH KOCBEHHOM) B CleqKax, JOTOBOpaX, IPOeKTax,
CBA3aHHBIX C [IpeanpuaTHeM, UK B CBA3M C HHLIMH BOTIPOCAMH B MOPAIKE, IPEIyCMOTPEHHOM
BHYTPEHHHMH JoKyMeHTaMH [IpeanpusTus.

5.2.13 JomxHoCTHBIE JTUa JOJACHEL CBOEBPEMEHHO uHGOPMHPOBATH
HENOCPEJCTBEHHOTO PYKOBOJMTE]IS WIH BRINECTOAIIEE PYKOBOJCTBO H OTKA3aTLCH OT yUacTHs B
00CYX/IEHHH H TOJIOCOBAHHH I10 BONPOCAM, B PEUICHHH KOTOPBIX HMEETCS 3aHHTEPECOBAHHOCT.

5.2.14 lomxHocTHBIE NHIa, PaGOTHAKH BHE 3aBHCHMOCTH OT HX CTAaTyca H JODKHOCTH 3a
HCIIOJIHEHHE CBOMX (yHKIMOHATIBHEIX 06513aHHOCTEH He BIpaBe IPHHUMATH:

- BO3HArpaKJA€HHE B BHIE JIGHEr, YCJIYT M B HMHBIX (opMax OT OpraHu3alfié u
(H3MUECKHX THII, B KOTOPBIX OHM HE BBHIIOJIHSIIOT COOTBETCTRYIOMHE (YHKIINH;

- TIONAPKH B BHJE JEHET MIH YCIOYyTH OT JHI, B KOTOPLIX OHH HE BBITIQJIHSIOT
COOTBETCTBYIOIIME (HYHKIHH, 38 HCKIIOYEHHEM CUMBOIMYECKHX 3HAKOB BHUMAHMs, HMHKHBOH
NPOAYKIIHH M CHMBOJIMYECKMX CYBEHMPOB B COOTBETCTBHHM C OOIISNIPHUHATBIMH HOPMaMH
BEXITMBOCTH M TOCTEIIPHUMCTBA WK TIPH TPOBEIEHHH NMPOTOKOIBHEIX M WHEIX OGHIIHATBHBIX
MEPOIIPUSITHH,

5.2.15 JJomxHOCTHEIM HIaM B PaGoTHHKaAM 3ampelnaercs pasriamarbh KOMMEPYECKYIo,
cyeOHYI0 H HHYIO OXpaHAeMYIO 3aKOHO/IaTeIbCTROM TaiHy, 3a HCKIIOYeHHEM CIy4aeB, Koraa



TpeOOBaHHE O IIPEJOCTABICHHH JAHHOM MHQOPMallAH YCTAHOBJIEHO 3aKOHOJATENHCTBOM
Pecry6nuku Kazaxcran, a Takke HCIIOTB30BaTh HH(pOPMALIHIO B JIMYHEIX LIENAX.

5.2.16 [lomxHocTHEIE nHNa, PaGOTHHKH OIDKHED cobmoaTh Tpasuia, NOPSIIOK |
HIpOUEAYPEL, NPEAYCMOTPEHHEIE BHYTPEHHHMH JIOKYMEGHTaMH [IPEINPHATHA H CBS3aHHBIE C
pexuMoM Be30nacHOCTH 1 paboThl ¢ KOH(GHICH IMATBHOM unpopmanue#t [Ipeanpusrus.

5.2.17 Kaxneni PaGoTHHK 06s13aH He JOMYCKATL B OTHOIICHWH KOIUIEl H NapTHEPOB
AUCKPHMHHANKMH TI0 IIOJIOBBIM, BO3PACTHBIM, PACOBBIM, TIOJIMTHYECKEM, PETUTHOIHEIM H JAPYTHM
MOJ0OHBIM MOTHBAM; -

5.2.18 JhoGas cuTyanms, Bemymas K HapYIIEHHIO npas PaborHukoB, momKHa
pacCMaTpHBaTeCA B COOTBETCTBHH C HOPMaMH 3aKOHOJATenhCTBa Pecnmybmmku Kasaxcran u
BHYTPEHHHMH JoKymeHTamu [IpennpusTus.

5.2.19 Jlomxuoctubie nmiua, PaGorHukw [Ipennpuatas NOMKHBI HE J0NMYyCKAaTh
nyONMYHBIX BEICTYIUIEHMH, BBICKA3LIBAHHMH HIIH WHTEPBBIO Ha /HOOBIE TEMBEI OT HMEHH
Ilpeqnpustas  6e3 mpsmoro mopyyeHus pykoeoactBa llpeanpuatus wmm  mpsamo
NPEIOCTARJIEHHEBIX MOJIHOMOYHIA;

5.2.20 NomxuocTHBIe MHua [IpeanpHsTHS, pYKOBOIUTEH CTPYKTYPHBIX MOJpa3ieaeHul
BCEX YPOBHEH NOIKHBI [IPUHUMATH YIIPABIEHYECKHE PEIIEHHS, COOTBETCTRYIOLIHE TPEGOBAHMUAM
Konekca, Gontee TOro MOMKHEI CTPEMHUTECH JTMYHBIM IPHMEPOM [I0KA3EIBATE IIPUBEPKEHHOCTh
nonoxenuaM Koxekca, yaeaaTs BpeMs KOHCYIBTAaUMAM H HACTABHHYECTBY, CIUIOYEHHIO
KOJLTEKTHBA B KOMaH/1y, 00beIMHERHYIO 00Ime# MUuCCHel, IEHHOCTAMH U IPUHIATAMH.

5.3 IocyaaperBo U 06MIECTBEHHOCTD.

5.3.1 B oTHOMEHUAX € rOCyNapCTBEHHBIME OpraHamMu [IpenpasTHE U ero pabOTHHKH:

1) HeykocHuTensHo cobmomaroT TpeGoBaHHS JEHCTBYIOMEro 3aKoHoaarenberBa PK,
aKTBl TOCYNAPCTBEHHBIX OPraHOB, MEXIYHApOOHEIE JOroBOpEL, paruuuuposanHsle PK m
BHYTPCHHHE NOKYMEHTBI, PETIAMEHTHPYIOIIME AesTeIbHOCTE [IpeanpusaTus;

2) T[OpMIaraloT BCE YCHIMA 110 HCKIIOYEHHIO BO3MOMKHOCTEH BO3HHKHOBECHHMS
KOPPYNIHOHHBIX H JIPYTHX TPOTHBOIPABHBIX JEHCTBHH, KaK CO CTOPOHBI TOCYIapCTBEHHBIX
OpraHoOB YIPABJICHHSA, TaK H CO CTOPOHBI PyKOBOAKTENEH U paboTHUKOR [IpeanpuaTus;

3) DYKOBOACTBYIOTCS NpPHHUMIIAMH [apTHEPCTBA, YBAKEHHS H KOHCTPYKTHBHOIO
Pa3BHTHA.

5.3.2 B counanpHEIX OTHOEHUAX [IpeanpusTHe U ero pabOTHUKH:

1) cobioaroT BEICOKHME ITHYECKHE CTAHAAPTHI;

2) He NOMYyCKalOT pacIpoCTpPaHEHHs HEJOCTOBEPHOM HH(OPMAIMM, COKDHITH W/HIH
vckakeHHs daxror o [IpeanpusTuu;

3) pa3sBMBAOT M TOMJEPKUBAOT TOCYJAPCTREHHBIE COIMATbHEIC WHHIHATHBEL
HanpaBJICHHBIE Ha MOBLIIEHHE KayeCcTBa )KU3HM Hacenenus PK;

4) CYMTAIOT CBOMM TIDaKJAHCKHM [OIIOM IIPHHHMATh Yy4acTHE B OOINECTBEHHBIX
mponeccax, npoucxonsmux B Kasaxcrane u B MHpe, Kak NOCPEICTBOM Y4acTHS B COLHAIBLHO
OPHEHTHPOBAHHBIX TOCYJAPCTBEHHBIX IIpOIpaMMax, TaK M IyTEM pealH3alliH COOCTBEHHBIX
HHHIMATUBHEIX IPOEKTOR; '

6 HOPMbI KOPITOPATHUBHOM 3THKH

6.1. KopnopaTHBHBI#H Ipecc-Koa:

6.1.1 Buemmuii Bug pabotuukorB [lpeanmpustus, 3a HCKIIOYEHHEM KaTeTOPHH
pabOTHHKOB, /Ui KOTODBIX CIIELONEKAA YCTAHABIHBACTCS BHYTPEHHUMH [OKYMEHTAMH
IIpennpusaTus, NOKEH COOTBETCTBOBATH OOIIENPHHATHIM HOpMaM JENOBOH JTHKH. a Takke
uMuky Ipennpustus. '

6.1.2 PaGorHuxkam IlpennpusTus HE3aBHCHMO OT 3aHHMAaeMOH  JOJDKHOCTH
PEKOMEHIYETCS IIPUIEPKHABATLCA JEJIOBOTO CTHIIS B pabodne THHM KpoMe MATHUIEBI B CBOOOIHO-
JIEIOBOTO CTHIIA BO BPeMs KOPIOPATHRHBIX MEPOIIPHITHIHA:



1) MyX4YMHaM DEKOMEH/IYeTCS HOCHTE JEJIOBBIE KOCTIOMBI MSTKHX LBETOB, KeNaTeNbHO
TEMHBIX, TADMOHHDYIOIIMX C PyDAlIKOH M TaliCTyKOM, H 3aKphIThie TeMHBIE Ty(mu. [IlopTsl u
JDKHHCHI, OTKPBITasd 00yBb HE IOIYCTHMEI,

2) KEHIIMHAM DPEKOMEHIYETCS HOCHTH JEIOBBIE KOCTIOMBI M ILTaThsl. HeZomycTHMEI
Mpo3pa4Hble MIaThd M Ony3KH, TyGOKOe HEKONBTE, TONBI, 3MEMEHTHI CIIOPTHBHOM OIEWHIEL
LIOPTB! JDKHHCHl M FOOKH JUIMHBI MHHH. Takske KeHIIMHAM pEKOMEH/YeTCS HOCHTH KOITOThI
(4y7KH) 4EPHOro MM HEHTPaJbHOTO IBeTa Ge3 y3opa.

3) obyeb paboTHHKaM clefyeT BHIOMpAaThH 3aKPHITYIO, B XOJIOIHOE BpeMs roja
PEKOMEHITYeTCA HOCHTH CMEHHYIO 00yBb. B Temmoe Bpems roga mpuemnema jierkas OTKpHITas
00yBBb, 32 HCK/IIOYEHHEM DE3WHOBOHM M IUIKHOM OOYBH, TAlOdeK, CIAHLEB, a TAakkKe MO6OM
00yBH, MMEIOILEH IEPEIOHKY /IS NATBIEB.

4) B moboe Bpems pabodero JHs HEKETATENLHO TOABIEHHE PabOTHHKOB B 3IaHHU
IIpeinpuATHA B CHIOPTHRHO# ofeskae i 00yBH.

5) KEHIIMHAM DEKOMEHIYeTCs HCIONb30BaTh HeGPOCKUE, TADMOHUPYIONIHE C OJEHIOH
KOCMETHKY ¥ aKceccyapsL

6.1.3 B matauny paGoTHHKAaM, y KOTODbIX HE 3aILIaHKPOBaHbI JENOBbIE BCTPEYH H
MEPONPHATHS, JOTYCTHM Oojee CBODOIHBIA CTHIb OMEKIBI (KIACCHYECKHE MyKMHCHI, MaMKH-
nojo, oxexna B crune Casual), oflHaKO HCKIIOYAS CIIOPTHBHYIO OJEXKIy H 00yBb, a TaK ke
OTKPBITYIO H BBI3BIBAIOILYIO OJIEHKILY ).

6.1.4 Ilpu Berxoge Ha paboTy Bo BHepaGouee BpeMs, BEIXOOHEIE M Npa3JHHYHBIE IHHU
momycTuMa cBoboiHas GopMa onekIsL.

6.2. IIpaBuia BeleHHS YIEKTPOHHOM MEPENHCKH:

6.2.1. JIna obmena wrdopmarmeit paboTHHKH [IpeipusaTHA HCIOIB3YIOT BHYTPEHHHE
KOMMYHHKaIUH | IpeqnpusaThs Ha OyMaKHEIX HITH 3JI€KTPOHHBIX HOCHTEIISX.

6.2.2. brarojiapst BECOMBIM MPEHMYINECTBAM, & HMEHHO - JOCTYIHOCTH KPYIJEIE CYTKH,
ONEPaTHBHOCTH, M TMIPOCTOTE B MCNONb30BaHMH, paboTHHkH [lpeampusaTHs uHcMoONB3yIOT
JIEKTPOHHYK) MOYTY, 3aperHCTPHPOBAHHYKD Ha TeppuTopHH Pecnybmuku Kazaxcran kak
OCHOBHOH HMHCTpyMeHT oOmeHa uHbpopmanueii. Taioke nomyckaercs HCIIONB30BaHHE
PaGorrukamu [Ipennpusrus s obmena coobmenuamu cepprca WhatsApp.

6.2.3. B mpomecce HCHONB30BAHUA 3IEKTPOHHON IOYTHl COTpYOHHKH [IpeampusaTus
JOJDKHBI TIPHJIEPKUBATLC OCHOBHBIX IIPaBHI BEACHHS JIETOBOH MEPENUCKH MO 3JIEKTPOHHOMH
[oYTe:

1) cucremaTnyeckn B TeueHue pabodero OHS NPOBEpATH CBOM MOYTORBIH smuK. B
MPOTHBHOM CJIyyae BO3HHMKAIOT PUCKHA BO3HHKHOBEHHS COOEB B IPOM3BOCTBEHHEIX Mpolieccax;

2) obdA3aTeIBHO YMTATh NONYy4YeHHBIE IMCBMA, B Cllydae HEMMEHHsl BPEMEHH [POYeCThb
IHCBbMO, 0043aTeIEHO TIOCMOTPETh aBTOpa H TeMY MHChMa, H MPOCMOTPETh 3aroJIOBOK, YTOOEI
OLIEHUTE Ba)KHOCTE COOOLIECHHUS;

3) Mo BO3MOKHOCTHM Cpasy OTBEYaTh Ha IHCbMa, HE MO3JHEE TpeX JAHEH OT IaThl
NOJYYEHHs TUChMa;

4) HAYMHATHL THCHMO BCET/IA C IPHBETCTBHUS JTU60 0OpaIIeHHUS;

5) Npu HanmMcaHWH MUChMa W30eraTh HEMPUHATOH JEKCHKH, MPOCTOPEYHi H THATCKTHBIX
BBIpAKEHUH, .

6) MCNONB30BaHKE NMPO(ECCHOHANBHEIX TEPMHHOB BO3MOXKHO B CJIy4ae, €C/IH H3BECTHO,
YTO aapecar obilaaeT TeMH Ke NpoQeCCHOHATBHBIMH 3HAHHAMH, YTO H aBTOP MHChMA,

7) obIaThCsa ¢ YEIOBEKOM Ha €r0 A3BIKE. JTO KacaeTcs He TONBKO JIMHIBHCTHKH, HO H
¢dopmsr obmienus. HedopmansHoe obmienue MoxeT OBITh paCLEHEHO KaK HEYBaKCHHE, H Jlame
HOIBITKA OCKOPOUTE COOECEIHUKA; '

8) .uH(popMaIHd, OTpaKEHHas B MHCbME, AOJKHA OBITh TPAMOH, YETKOH, KpaTKoH H
MOHATHOM, HCKIIIOYAs JBOSKOE TOJIKOBAHHE,

9) NMUCEMO JOMKHO OBITE 06A3aTENBHO IMOIHCAHO ABTOPOM, C yKa3aHHeM (paMUIIIH H
HMEHH, 3aHHMaeMOH TOIAKHOCTH, CTPYKTYPHOI'O NMo/pa3/ie/ieHHs i KOHTaKTHEIMH JJaHHBIMH,
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10) mpu pnurenbHOM OTCyTCTBHM Ha paGodeM MecTe paGOTHHKAM IIpennpustus
HEOOXOMMO HAaCTpauBaTh B JIEKTPOHHOH MOYTE (YHKIHMIO «ABTOOTBETYMK» C yKA3aHHEM
NIEpHO/la OTCYTCTBHS M 3aMCIIAIOIIErO JHIE, K KOTOPOMY MOXHO OOpAaTHTBCA Ha TEpHOj
OTCYTCTBHSA paboTHHKA.

6.3. TIoIHTHKA «4HCTOTO CTOJIaY.

6.3.1. C memeio co3jaHus KyIbTyphl G€30MAaCHOCTH H JOBEPUS A BCEX pabOTHHKOB
Ipennpusitas, sce pabothuku [TpeInpusTHS JOIKHEI COBMOATE IOIHTHKY «IHCTOTO CTOMAY.

6.3.2. CobmojieHHe MOTHTHKH «9MCTOrO CTOJa» BCEMH pABOTHHKAMH MO3BOIACT
CymecTBeHHO o0esonacuTs [IpeanpusaTre 0T yTeukd KoHbHICHIHATEHON HHDOPMALHH.

6.3.3, B COOTBETCTBMH C MONHMTHKOA «YHCTOrO CTONA» PaGOTHHKH [Ipeanpustus
06s3aHBbI:

1) coxXpaHsATh H3BECTHEIE MM I1APOJH B TaliHe;

2) 3aKpHIBATH AKTHBHBIE CEAHCHI 110 3ABEPIIEHHH pPabOTHI, €CIH TONBKO HX Helb3s
3AHTHTE TIOAXOJAIINM OJOKMPYIOIIMM MEXaHH3MOM, HAlpHUMEp, 3alMINEeHHBI napojieM
XPAaHUTEIb KpaHa;

3) 1O 3aBepIIEHHH CeaHca BBIXOIUTH U3 OTIEPAllMOHHOM CHCTEME pabodeii cTaHimm;

4) Bectn 3anuch maponeil (HampuMep, Ha Oymare, B NPOrpaMMHOM (aiie WIH B
KapMaHHOM YCTPOHCTBE), 3a MCKIIOYEHHEM TeX CJIydyaeB, KOTJA 3alMCh MOKET XPAaHHTHCA
He3onacHo, a MeTO/1 XpaHeHHs ObLT YTBEPKICH;

5) 3amMpaTh MaTepHalbHbIE HOCHTENH KOH(HIEHIMANLHONH MH(pOpMAmMH B ceiide, 1m0
3aBEpIICHUH pabOThI C HUMH;

6) OCTABIATE KOMIEIOTEPH! B COCTOSHEY BBITOIHEHHOIO BRIXOA M3 CHCTEMBI, KOT/[a OHH
HaxosATcs 63 mpucMoTpa;

7) CTaBHTH 3aIMTY Ha (aKCHMHIIBHEIE aNapaThl, HaXoasmuecs 6e3 IPHCMOTpa;

8) HeMe/UIEHHO yHOaliTh ¢ NPUHTEPOB JOKYMEHTEI, COAEpKallHe KOHbHICHIHAIBHYIO
uHpOpMaIHIO;

9) B koHue pabouero mHA IPHBONMTE B MOPAAOK IHCHMEHHEIA cTon M yGHpaTh Bce
O(bHCHEIE JOKYMEHTBI B 3AITHpacMBbIi 1Kkad WiH ceiid;

10) wucnone3oBaTh YHHUTOXHTENH OyMmard [id YTHIM3AUUH KOH(HIECHIHATbHBIX
JOKYMEHTOB;

11) 3anupats Ha 3aMOK Bce WIKadEl cefdBl MO OKOHYaHWM paboyero JHA M B CIy4ae
JUITHTEJIBHOIO OTCYTCTBHS Ha pabodeM MecTe.

6.3.4. Jlioboii pabotruk [IpeqnpusTis, NpH3HAHHBIH BHHOBHEIM B HapyIICHMH JaHHOH
HNOMATHKH, MOMET ' OBITh IIOAREPTHYT JMUCHHUIUIMHAPHOM OTBETCTBEHHOCTH, BIUIOTH [0
YBOJIBHEHHS.

6.4. KopnopaTuBHbie pecypcsl.

6.4.1. KopnopatuBHble pecypchl IIpeinpusTHs  SBIAIOTCH  COBCTBEHHOCTBIO
IlpenmpusaTus u npenocraBnsmorcs paboTHHKaM (cTanHOHApHBIE Tene(OHEBL, IEPCOHATBHBIE
KOMITBIOTEPBI, I'OJIOCOBYIO M SIEKTPOHHYIO TIouTy, (akc, moctyn B MHTEepHeT W mp.) s
BEITIOJTHEHHS CITYKEeOHBIX 00s3aHHOCTEH. :

6.4.2. B cayuae coznanus paboTHHKOM ciyKeGHOTO MPOIYKTa, ABISIOMIEr0ocs 00BEKTOM
aBTOPCKOro Impasa (MPOAYKT, CO3JaHHBIA B MOPSAKE BBINOTHEHHSA CIYXKeOHBIX 00s3aHHOCTEH
HIH chyxebHoro samanus llpennpusTus), THYHOE HEHMYILIECTBEHHOE MNPaBO IPHHAIIIEKHT
pabOTHMKY — aBTOpY, HMYINECCTBEHHBIE IIpaBa Ha MCIOIB30BaHHE CIYXeOHOro NpOAYKTa
IpHHaQIeX)aT  McKmoduTensHo  OOuiectBy B TeYeHHE  CpOKa,  YCTAHOBIEHHOTO
3aKOHO/IaTENTECTROM.

6.5. IIpenoTepamenne KOHGIAKTA HHTEPECOB.

6.5.1. Kon(MKT HHTEPECOB - HECOBMECTHMOCTH JOKHOCTHOTO TIOJOKEHHS ¢ YaCTHBIMHK
HHTEpPECAMH JIOJPKHOCTHOIO JTHLA M/WIH HCIIOIB30BaHUE NOKHOCTHOIO IOJIOKEHHS B JIHYHBIX
MHTEpecax.

6.5.2. KoHQmHKT HHTEpecOB MOXKET MMETh HETaTHBHBIE ITOCIENCTBHSA, €CJIM PabOTHHK
MIO3BOJNIAET MOOOMY MHTEPECY WIIM NEHCTBUIO HM3BHE BIMATH HA €r0 CY:KICHHS M JEHCTBHS OT
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umeHH Ilpennpustus, koHKypHpoBaTe mpoTHB IIpeanpuaTHS B M0OBIX GH3HEC olnepanmsx,
CHHKaTh 3(GGEKTHBHOCTE BHIIONHEHMSA CBOMX CIHYXeOHBIX OGA3aHHOCTEH, HAHOCHTB BpEn
penyTtauuu [IpennpusiTis.

6.5.3. BoiseneHHe KOH}JIMKTA MHTEPECOB M €r0 aIeKBATHOE PETYIHPOBAHHE SBIISETCS
BKHBIM YCIOBHEM obecrieuenns 3almuThl HHTepecos [peanpusTus.

6.5.4. VperymmpoeaHue KOH(IMKTA HHTEPECOB B [IpennpuaTnu pernaMeHTHpyETCH
HacToAIMM KOeKcOM ¥ HOPMaTHBHBIME JOKYMeHTaMu IIpe IIpHATHS.

6.5.5. Bee pabotnuku [IpeinpysThs HeCyT OTBETCTBEHHOCTD 33 [IPHHATHE IPO3payHbIX U
B3BEIIEHHLIX PelieH i, CBOOOAHBIX OT HeHCTRHS KOH(ITMKTA HHTEPECOB.

6.5.6. Pabornmk Ilpennpusrtus moGOro YpORHS B LENAX HEJONYIIEHUS KOH(DIMKTA
HHTEPECOB:

1) He NOMKEH MOMB30BATHCH B CBOMX MHTEpECAX HIH IS W3BJICYEHHS JTMUHOM BHITOJ(bI
BO3MOXKHOCTSMH, KOTOPBIE €My MPEHOCTaBIIEHBl KOPIOpAaTHBHEIMH pecypcamu Ilpemnpusarus,
€ro MOIKHOCTHBIM TONIOKEHWEM H/MIM  MHpOpMaumed, MONy4eHHOH MM  BCIIECTBHE
HCIIOJTHEHHA JIO/DKHOCTHRIX 0043aHHOCTEH;

2) He [oIKEH [IPUHHMATH HEMOCPEACTBEHHOIO YYacTHs B PACCMOTPEHHMM M NPHHSTHH
peIlIeHHUH 0 MOOBIM OTHOIIEHHAM Mex/1y [IpeAnpuaTHeM W UM CaMUM, TFOOBIM U3 ero GIM3KHX
POJCTBEHHHKOB HJIM OPTaHH3AIHH, C KOTOPBIMH OH (MM ero 6IM3KHe POJICTBEHHHUKH ) CBA3AHBL;

3) He JO/KEH NPHHHMATh YYacTHs B KaKOM-THOO JesTeNbHOCTH, KOTOpas MOXET
TOTEHUHAIBHO MPHBECTH K KOHQIUKTY HHTEPECOB;

4) DoJKeH NpuIaraTh YCHIIHS K Pa3speNIeHHIO KOH(IHKTOB B pAMKAX 3aKOHOJATEIECTBA
Pecrybmuxn KasaxcraH, ¢ y4eTOM 3aKOHHBEIX HHTEPECOB CTOPOH, BOBIEUECHHEIX B KOH(IIHKT.

6.5.7. PaGOTHHKH JOIKHBI HE3aMeITHTENLHO COOBIIATE PYKOBOJICTBY O CITy4dasx:

1) xorna nH4HEBEIE HHTEpECHl PAOOTHHKA MIEPECEKAIOTCH M BXONAT B IPOTHBOPEYHE C €ro
IOJIKHOCTHBIMH 00S3aHHOCTAMH,

2) BO3HMKHOBEHHS JOOBIX IPYTHX CHTYALUH, KOTOPbIE MOTEHIIHATEHO MOTYT MPHBECTH K
KOH(QHKTY HHTEPECOB.

6.5.8. Pykopoaurenn [lpeanpustus, monyuusinde oT paGoTHHKA (MJIH HMHOTO ITHIA)
HHGOPMAIIMIO O MOTEHIHATBHOM KOHGIHKTE UHTEPECOB JaHHOTO pabOTHHKA, ODKHEI OLECHHTE
HACKOJIBKO TA4KOH KOH(IMKT MOMKET OTpasHUThCS Ha HHTepecax lIpeinpuaTHs M NPHHATH
a7ICKBaTHOE pEIIEHHE II0 €ro yperyJHpoBaHHIO. B OTHOMEHHH pYKOBOIAIIHX pabOTHHKOB
IpeanpuaTus Takoe pemnenue npuaumaercs I1T1P.

6.5.9. B ciyqae, ecnu paboTHHK COMHEBAeTCS B PABHILHOCTH IPHHAMAEMOTO PElICHHS,
OH BITpaBe JIEACTBOBATE B paMKax 3aKoHoaare/bcTa PK.

7 IPUHIOMUIIBI PACTIPOCTPAHEHUWSI U TIPUMEHEHHUSA KOJAEKCA

7.1. Obs13aTeALHOCTE.

7.1.1. Hacrosmuii Kogexc sBnsercs BHYTPEHHMM HOPMATHBHBIM JIOKYMEHTOM
[pennpustusa, ob6s3aTelbHLEIM A8 MCHONHEHHs BeeMH pabotHukamu [Ipeanpustus Jiro6oro
YPOBHAIL. '

7.2. OTKPBITOCTS.

7.2.1. Ilpenanpuatue moompseT pabOTHHKOB K OTKpeIToMy obcyxnenuro Konexca u
IOJOXKMUTENIBHO ~ OTHOCHTCS K  JTIOOBIM  KOHCTPYKTHBHEIM — IPEIIOKEHHIM IO  €ro
COBEPIIEHCTBOBAHHIO.

7.2.2. Konmexc sABisieTcs OTKPHITHIM JOKYMEHTOM H CBODOIHO paclpocTpaHAeTcs B
[peanpuaTvy, cpeny Apyrux 3aHHTEPECOBAHHBIX ML

7.2.3. Tlo Bcem BompocaMm, MTpeATOKEHHAM H KOMMEHTApHsM, BO3HHMKAIOMIAM IIO
Hacrosmemy Kojiekcy MM B CBA3M C €ro INpHMeHeHHeM, pabOTHHKM M BHEIIHHE
3aMHTEPECOBAHHBIE JIHNA MOTYT obpamatbes K wieHam u/wim IIpencenaremo CornacurelbHONR
Komuccuu.

7.3 ApbOutpa.
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7.3.1. Cornacurenshas Komucens aeiictryer B [IpelmpHaTHi B KadecTBe apburpa npu
BO3HHKHOBCHHH CIIODHBIX BOIPOCOB MIH HEOOXOAUMOCTH oOXKaioBaHHs OeHCTBHH OGOro
pabOTHHMKA H/HIIH PYKOBOAHTEIS OGOro YpoBHSL.

7.3.2. KoMuCCHS IPOBOIMT MEPOIIPUATHS 110 PEMIEHHIO CIOPHBIX BOIPOCOB TIPUMEHEHHS
Konexca, u3yyeHnIo BOBHHKAMOIIEX BOIPOCOB H pa3paboTKe peKOMEeHIAdH s PYKOBOJCTBA
[Mpennpusitus.

7.4. QO3HaKoMIeHHE.

7.4.1% Kanposas cinyx6a 10/oKeH 06eceunTh:

I) B pTHOmIEHNM JeficTBYIOmMKX pabOTHHKOB — 03HaKoMIIeHKe ¢ KomekcoMm He nosguee 2
(IByX) MECALEB ¢ JaThl €r0 BBEJICHHS B NEHCTBHE W, DM HEOOXOTMMOCTH KODIODATHBHOE
o0ydeHre TIpaBKIAM HCIIONE30Banust KoIeKkea B OBCEIHEBHOM IeATeNbHOCTH;

2) B OTHOLIEHHH HOBBIX PaGOTHHKOB — O3HaKOMIeHHe ¢ KOJeKcoM IpH NMpPHHATHH Ha
paboTy. u B NepHON ajaNTalK — KOPIIOPATUBHOE 0GYUYeHHe IPABUIIaM UCIIOb30BaHMs Komekca
H €r0 B3aMMOCBA3H C IPYTHMH BHYTPEHHMMH JOKYMEHTAMH H Tpotenypamu [Ipe npusras.

8 YTBEPKJIEHUE U MOHUTOPUHI

8.5.1 Hacrosmmit Komexc yreepikmaercs mupextopom IIpeQmpHATHS, COTIACOBBIBAETCH
Ipe/ICTaBHTeNEeM npodeorosa [peanpusTis. MOHHTOPHHT OCYIIECTRISET KOMILIaeHC-O(HIED.

8.5.2 CornacurenpHas KoMuccHs NEpHOAMYECKM TPOBOIMT aHAIH3 HCHOMHCHHS
Kopnekca u onpeaenster He06X0MMOCTE €T0 OGHOBIEHHS.

9 OTBETCTBEHHOCTH

9.1 KomniaeHc-oduIiep HeceT OTBETCTBEHHOCTB 3a:

1) pazpaboTKy ¥ akTyatn3anuio Hactosmero Konekca;

2) cobmoeHue TpeboBaHMH, H310KEHHBIX B HacTogmeM Konekce.

9.2 Kaxapidi pabOTHHK HECeT NMEPCOHAIBHYIO OTBETCTBEHHOCTh 3d COOJIOJIEHHE HODM
Kozexca B paMKax CBOEro noeeieHHs.

it 0 cOI03HOr0 KOMHTETA
e :
"Hna 1XB «J&v oHHas GoapHnna Ilan akpHay
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